
STAFF RESEARCH: APPLICATION
 SCHOOL                                        :      ________________________________________________
PRINCIPAL RESEARCHER         :       ________________________________________________
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TITLE OF RESEARCH PROJECT:       _______________________________________________                           
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PREVIOUS PROJECTS & AMOUNTS
:

___________________________________________________________________
Your application should include sections dealing with the following:
(1) Introduction and objectives – give the background to the project and discuss what will be done, how this will be achieved, and what is expected to be accomplished.

(2) Background – give a review of past work in the subject area, and specify the researcher(s) relevant background (including previous publications or research outputs) and competencies.

(3) Research methods – discuss the methodology and techniques to be used in the study.  Give logistical details about travel and locations, and specify all activities to be carried out.  Where an associate researcher is involved, define the roles of each person.

(4) Research support staff – justify the work expected to be carried out by any support staff, specifying if they are full-time student research assistants, full-time non-student research assistants, part-time research assistants, technical assistants, or consultants (see the University Research Policy for definitions of these categories, and requirements regarding their involvement and remuneration).
(5) Implications – what this research will achieve, how this will be important in the researcher’s field of study and in a wider context. Indicate any publications which are likely to be produced by the researcher as a result of this research, and describe how this research may help in the courses which are taught in the University.

(6) Time frame – indicate when will the various stages of the project will be commenced and completed.

(7) References –give references to literature cited in the text and/or major relevant publications.
(8) Detailed budget – The sections must be detailed as below. If you use an electronic version of this form you might find the table helpful. All costs must be in Fiji dollars and conversion rates shown where appropriate. Where funds are required for the categories in the table, line items under the appropriate heading should be as detailed as possible.
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Travel

Travel between your place of residence (usually your Campus) and the research area must be at the cheapest convenient rates, including taking advantage of special deals, such as advance purchase and round-trip fares, wherever possible. Purchase of tickets must follow guidelines set down by the Finance Section.
Travel and per diems for research outside the University region is possible, but must be carefully argued for and clearly justified.

Subsistence and accommodation

Standard per diems apply, but researchers are requested not to apply for the maximum amount automatically where this is not genuinely needed.

Equipment and consumables

Such items must be identified and costed separately in the budget.  Purchase of equipment should follow University guidelines.  Any equipment purchased remains the property of USP after the project is completed.

Research Support Staff

Use of research support staff must be justified in section (4) of the application, and the costs clearly detailed here, based on the number required, and an estimate of their time involvement.
Payments to research support staff should be made following University guidelines.

Miscellaneous

Anticipated costs of photocopying and printing of material required in carrying out the research (e.g. library materials, survey questionnaires) can be claimed, as well as inter-library loan costs, and costs of photocopying and printing drafts of papers or research reports emanating from the research.  It is also permitted to claim the costs of gifts needed to facilitate introductions where required.

Researchers are expected to do their own typing. Contingency costs cannot be included.
(9) Draft Questionnaire  -  attach a draft questionnaire 
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