10
[image: image1.png]uUspP

THE UNIVERSITY OF THE
SOUTH PACIFIC





[image: image2.jpg]The University of the South Pacific
Laucala Bay, Suva, Fiji

Ph  :(679)323 2391

Fax :(679)323 1707

Email: maintenance@usp.ac.fj
www.usp.ac.fj



 

REQUEST FOR QUOTATION
USP RFQ (Reference Number)
Location Code – Building Name – Project Title, …………. Campus
1.0 Background
The University of the South Pacific is the premier institution of higher learning for the South Pacific region, uniquely placed in a region of extraordinary physical, social and economic diversity. Its multi-cultural nature of the staff and student body give USP an exceptional identity. The governments of twelve island countries jointly own the University Cook Islands, Fiji, Kiribati, Marshall Islands, Nauru, Niue, Solomon Islands, Tokelau, Tonga, Tuvalu, Vanuatu and Samoa. The University has Campuses in all the twelve-member countries. The main campus, Laucala, is in Suva, Fiji. The Campus itself comprises of the Upper Campus, Middle Campus, Statham Campus and Lower Campus. 
The University of the South Pacific invites eligible and suitably qualified firms/vendors to bid for the Project Title at the University’s …………….. Campus.
2.0 Terms of Reference
Refer to Section 2 attached for Terms of Reference.  
3.0 Mandatory Administrative and Technical Requirements

All interested firms and/ or individuals must provide the following document with their proposal:

· Corporate profile, general experience information over the last 5 years, firm’s history and overall organization structure (as applicable).
· Business registration certificate, business and other statutory licences, FNPF Compliance letter, tax registration/exemption certificate from FRCS. 

· Copy of all relevant insurance covers including a Public Liability Insurance Cover (minimum of $250,000.00), or will arrange after finalization of the contract agreement.

· Audited financial results/ bank details for last two years.

· Detailed list of equipment’s and machinery that will be assigned to this project.

· Any other information deemed necessary for evaluation purposes. 

· Proposed fee structure.
 Administrative Requirements
	1. Bidder’s Legal Name:
	

	2. Street Address:


	Postal Code:
	City:
	Country:



	3. P.O. Box and Mailing Address:
	

	4. Telephone Number: 
	

	5. Fax Number:
	

	6. E-mail Address:
	

	7. Website 
	

	8.Bidder’s Authorized Representative:
	Name: 
	Title:

	9. Parent Company, if any (full legal name): 
	

	10. Principal subsidiaries, associates, and/or representative(s), if any and relevant to the Services:

	11. Type of Business:
	

	12. Year Established:
	

	13. Number of Staff Employed:
	

	14. Number of Office and locations.
	


The documents listed in this table should be filled/attached.

	PLEASE PROVIDE ALL DOCUMENTS LISTED IN THIS TABLE AND TICK WHERE APPROPRIATE
	SUBMITTED (YES/ NO)

	1. Bidder Detail Form
	

	2. Business Registration certificates (local bidders only)
	

	3. FRCS Tax Compliance Certificate (for local bidders only)
	

	4. FNPF Compliance Letter (for local bidders only)
	

	5. Applicable Insurance Cover
	


4.0 Evaluation Criteria

The University of South Pacific is not bound to accept the lowest tender or any tender submitted. USP, in its discretion, will accept the tender that it determines provides the most advantageous result. Bids will be assessed on “conformity to the documentation” and “value for money” (the most cost-effective offer determined by considering all price and non-price factors relevant to the proposed contract). The assessment criteria may be based on criteria below:

	#
	Technical Evaluation Criteria
	Score/Ratings (%)

	1
	Completion time in working days/hrs. Provide detail timeline breakdown (Refer 4.0 Scope, Deliverables and Price Bid) Timeline is reasonable and as short as possible. Bidders have signed and stamped all pages in Section 2 / Scope of Works.
	50

	
	Bidders who have not been awarded similar works with the University within the last 12 months are required to submit 3 reference letters from existing or former clients for works completed within the last 24 months.  
	

	2
	Table No. 4 - TOTAL COST, inclusive of all taxes, confirming price validity for 60 days.
	50

	Total 
	100


NOTE: 

Additionally, to the -rated criteria above, the following MANDATORY Criteria is applicable as indicated below.  Failure to comply with any of the following requirements can result in the disqualification of the bidder.

	Required for this Bid
	Mandatory Information Required for this bid!

	Yes/No
	Evidence of the company’s public liability cover - bidders who have valid PL cover and supplied evidence of this to USP within the last six months need NOT resupply this information.

	Yes/No
	If not already provided to USP, the final bidder WILL BE REQUIRED to produce the required licenses, certifications and permits for specialist workers and equipment’s (electrical, etc.>) prior to the finalization of any contract and the start of any works.


5.0 Similar and Current Contract Service Experience
i. The Bidder is required to describe the organisation’s experience in works of a similar nature in the last 3 years. The previous experience schedule should be for contracts of similar technical scope.

ii. The above should be supported with the reference from the client clearly addressing the contract duration and performance.
Similar Contract Experiences
	Customer
	Contact Details (Name and Mobile Number)
	Service Location
	Year 
	Service Duration
	Service Value VIP

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Current Contract Experiences
	Customer
	Contact Details (Name and Mobile Number)
	Service Location
	Year 
	Service Duration
	Service Value VIP

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


6.0 FINANCIALS

Table 7: Financials
	Financial Data for Previous 3 Years [FJ$ Equivalent]

	Year 1: 2020
	Year 2: 2021
	Year 3: 
2022


Information from Balance Sheet
	Total Assets
	
	
	

	Total Liabilities
	
	
	

	Net Worth
	
	
	

	Current Assets
	
	
	

	Current Liabilities
	
	
	


Information from Income Statement
	Total Revenues
	
	
	

	Profits Before Taxes
	
	
	

	Profits After Taxes
	
	
	

	· Attached are copies of Audited financial statements (balance sheets including all related notes, and income statements) for the last three years, as indicated above, complying with the following conditions.

· All such documents reflect the financial situation of the Applicant and not sister or parent companies.

· Historic financial statements must be audited by a certified accountant.

· Historic financial statements must be complete, including all notes to the financial statements.

· Historic financial statements must correspond to accounting periods already completed and audited (no statements for partial periods shall be requested or accepted).


7.0 Submission
The tender will close on ……………………….. at ……….. (Fiji Time) and submissions will be opened the same day at ……….Fiji Time via Zoom by the Tender Evaluation Committee and a summary of the tender opening will be send to those who have submitted a bid.  
A pre-bid meeting will be held on ………………………….. at the ………………... Bidders are requested to nominate qualified representative to attend this meeting. Representative’s attending the Pre-bid Meeting should be well versed with the Technical requirements.

All interested firms are required to register on USP’s electronic tender portal https://portal.tenderlink.com/usp in order to access the Terms of Reference (TOR) and respond to the tender. USP WILL NOT ACCEPT HARDCOPY OR LATE EOI SUBMISSIONS. The USP has the right to accept or reject any proposal without any further explanation.
8.0 Enquiries
All enquires relating to this RFQ should be directed to the Procurement Manager, Myrtle Smith on email purchasing@usp.ac.fj between 8.30am and 4.00pm, Monday to Friday. Verbal enquires must be confirmed in writing. The last query date is 3 days prior to closing date.
9.0 USP’s Rights 
USP reserves the right to accept or reject any submission, and to annul, in whole or in part, or to suspend the EOI process and decline all submissions at any time and without reason prior to award, without incurring any liability to the participating firms. USP is not obliged to respond to any queries in regards to the final decision made by the evaluation committee. 
10.0 Price Bid 
 (BIDDERS ARE REQUIRED TO COMPLETE, SIGN, STAMP the Price Bid in Section 2)
The Contractor shall familiarize with the scope of works before submitting quote and to visit site to confirm working dimensions and tolerances as specified in the TOR. USP reserves the right to remove tasks from the scope of works and thus costs related to it. 

Signature of Bidder: _​​​​​_________________________
Company Stamp:
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SECTION 2 – SCOPE OF WORKS
Title of Works: RFQ Reference Number – Location Code – 

Building Name – Title of Works, Campus 

Job Card Number: __________

Date:  Day, Month, Year                  

1.0 Introduction

The University of the South Pacific (USP) is the premier provider of tertiary education in the Pacific region and an International Centre of excellence for teaching, research and consulting on all aspects of Pacific life. USP comprises a vibrant community of staff and students from its twelve-member countries and internationally. The twelve-member nations are Cook Islands, Fiji, Kiribati, Marshall Islands, Nauru, Niue, Samoa, Solomon Islands, Tokelau, Tonga, Tuvalu and Vanuatu. Collectively, the University’s 14 campuses are located across 33 million square kilometres of ocean, covering five different time zones.

2.0 Purpose

As part of its maintenance delivery, the University seeks quotations from qualified and experienced contractors to undertake the following:

· Planned Preventative/Cyclic Maintenance Works 




□

· Repair/Corrective/Response Maintenance Works 




□

· Renovation/Upgrade/Enhancement Works





□

· Support Maintenance Activity, BAU Maintenance




□

3.0 Location & Access to Works

Location Code, Building Name, Campus
Site Map

(insert site map showing the building location, storage area, loading/unloading zone, carpark facilities)
NOTE: Failure to fill out the below price template in full may result in an invalid bid

	No.
	Description of Tasks
	Area/ Dim/Vol/ Size/ No
	No. of Locations
	Deliverables
	  Cost $ VIP
	Detail Timeline

	
	
	
	
	(Required to approve payment)
	Fill All Prices Below!
	Days/hrs. Fill Below!

	1
	Preliminary & General

	
	Site Barricades and Site Safety Signage Required
	Yes/No
	
	Approval by site supervisor 
	 
	 

	
	Access at Height Required (Scaffolding or ladder etc.)

Scaffolding permit is required from MOL if used – (Job Safety Analysis to be provided by Contractor)
	Yes/No
	
	Permit issued by USP and scaffolding certification by Labor Ministry
	 
	 

	
	Hot Works Required (Job Safety Analysis (JSA) to be provided by Contractor)
	Yes/No
	
	Permit to be issued by USP
	 
	 

	
	Confined Space Entry Required
	Yes/No
	
	N/A
	 
	 

	
	Storage on site Permitted (At owners’ risk)
	Yes/No
	
	Approval by site supervisor 
	 
	 

	
	Noise Restrictions Apply 
	Yes/No
	
	Approval by site supervisor 
	 
	 

	
	Access to site services (Power and water) 
	Yes/No
	
	Approval by site supervisor 
	 
	 

	
	Electrical Lockout and Tag out Required
	Yes/No
	
	Approved by USP Electrician supervisor
	
	

	
	Contractor OHS Induction Video/ HESS Plan

https://www.usp.ac.fj/estates-infrastructure/our-services/occupational-health-and-safety/working-safely-in-the-university-of-the-south-pacific/
	Yes
	
	Signed Copy of Attendance form
	
	

	
	Contractor to follow all Covid-19 Protocols as per local authority requirements as well as any additional Covid-19 measures implemented by USP detailed below.
	Yes/No
	
	PDF -Photos of Completed Task
	
	

	
	Demobilize & Site Clean Up
	Yes/No
	
	PDF -Photos of Completed Task
	
	

	No.
	Description of Tasks
	Area/ Dim/Vol/ Size/ No
	No. of Locations
	Deliverables
	  Cost $ VIP
	Detail Timeline

	
	
	
	
	(Required to approve the payment)
	Fill All Prices Below!
	Days/hrs. Fill Below!

	                                                                                                                                        TASK

	2
	
	· 
	
	PDF - Photos of Completed Task (Before/ After)

Report

Certification
	
	

	3
	
	· 
	
	
	
	

	 
	TOTAL COST, inclusive of all taxes and mobilization works. 
	
	Price Validity 120 days VIP$
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	TOTAL DAYS (Completion time in working days/hrs.)
	
Working days/hrs. are Monday to Friday 8.00 am to 4.30 pm


	 
	 

	 
	Work outside of Normal Working Days Permitted (After hours and weekends)
	Yes/No
	Approval by Site Supervisor


· Note: The University of South Pacific USP will not be liable for any additional cost incurred by the Contractor in the implementation of COVID-19 protocols, restrictions and lockdowns imposed by Local Authorities during the term of this contract.  Extension of Time (EOTs) procedures apply.

· The contractor to declare any of subcontracting works as part of the bid submission and will not subcontract part or entire works to any 3rd party, without prior approval from USP.

4.0 Appendix A

(Pictures, Drawings, Reports etc. to reference scope line items)
�Review as required in consultation with Procurement in the context of local requirement


�Review as required based on project type





Bidders Signature:
Date:…………………………

Bidders Signature and Company Stamp:……………………………………………….
Date: …………………


